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Westlands Primary School

Role of Adult Helpers in School



Thank you for offering to help in school.

Adult Helpers are welcome in school.  As part of the school-parent partnership they have an important role to play as together we strive to further raise children’s standards of achievement.

Adult Helpers are not a substitute for any of the professional staff in school, or for the role that these people fulfil.

Adult Helpers can however, provide a vital role in many areas of school life.  In the main this will be in assisting the fulltime members of staff.

The duties of Adult Helpers:

(a) Working in school assisting Classroom Teaching Staff:

Such work may include:

· Assisting with sorting and filing of children’s work

· Assisting with mounting of children’s work

· Assisting with the collation of materials for projects etc

· Assisting with the maintaining of materials, (books, charts etc)

· Assisting with listening to children read **

· Assisting with the preparation and clearing away in certain lessons, (art, science, D & T etc.)

· Working in the class/school library to help children find books and to keep it organized and tidy **

NB When assisting classteachers, the adult helpers, who are parents of children in school will not be placed within a class or group containing their own children

(b) Working in school assisting Clerical Staff:-

Such work may include:

· Filing of materials;

· Checking invoices and orders;

· Collating materials to home with the children

(c) Going on school visits:-

An adult helper going on a school visit goes in a supervisory capacity to assist the school staff in the smooth running of the visit.

Such duties may include:

· Assisting during travel with stowing baggage and clothing, and fastening seat belts on the coach;

· Assisting with the safe and correct behaviour of the children on the coach;

· Assisting any children who may suffer with illness;

· Assisting in group discipline and well being;

· Being alert to any problems which may occur within the group and informing  the group leader and/or dealing with it as appropriate;

· Assisting with toileting arrangements;

· Assisting children with their work on the visit.

An adult helper going on a school visit could be given responsibility for a small group of children, should the member of staff deem this appropriate.  **

If this happens then the organizer of the visit should ensure that the helper has all the information necessary to conduct the group including:

· Times of the visit …. departure and return

· Time helper should arrive at school

· Names of the children in the group and any particular needs they may have

· Details of the nature of the visit

· Objectives to be met from the visit

· The opportunity to meet with the organizer prior to the visit, if possible

· The opportunity to meet with the group of children they are going to be with, if possible

When on a school visit Adult helpers, who are also parents of children in school, should not be with a group containing their own child.  It is advisable that parents should distance themselves from their own child to give both parties the freedom to express themselves in the work each has to do.

An adult helper escorting children on a school visit, or working in school is covered by the school’s public liability insurance.  This cover is for personal accident, or an accident to a child in their charge, or damage/loss they may cause to school property.

Items marked with ** indicate where it is necessary for the adult helper to receive the professional help of a member of staff and/or some specific training.

CONFIDENTIALITY

Working in school is a privileged position and it is vital that Adult Helpers respect the confidential nature of that position.

It is incumbent, therefore, on all adult helpers to exercise COMPLETE CONFIDENTIALITY in all matters relating to:

· Children and their work;

· Children and their behaviour;

· Staff and their work;

· The internal running and organization of the school;

· Any information disclosed to them about a child(ren);

· Any information related to them by a child.

MISCELLANEOUS

Working with young children – Declaration Form

Adult Helpers are required to complete the attached Working with young children Declaration Form and complete a Criminal Records Bureau (CRB) form in line with County guidance.

First Aid – If you require First Aid treatment whilst in school please ask at the office.  All accidents are recorded in the school’s Accident Book.

Fire – Fire notices are situated in each room.  If you are on the premises and hear the Fire Bell (long continuous ringing) leave the building by the nearest exit and assemble on the Infant Playground.

Summer 2022
Review Summer 2025
WESTLANDS PRIMARY SCHOOL

WORKING WITH YOUNG CHILDREN – DECLARATION FORM

CONFIDENTIALITY
I agree to respect confidentiality in all matters relating to children, other adults in school, parents and the internal systems and procedures adopted by the school.
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PERSONAL HEALTH

Is your general health good





 [ ]
 [ ]

Do you suffer from any illness which would

exclude you from working alongside young children


 [ ]
 [ ]

CRIMINAL CONVICTIONS

Do you have any criminal convictions which



 [ ] 
 [ ]

would exclude you from working with young

children.

I agree to complete a CRB (Criminal Records Bureau) 

 [ ]      [ ]

Form in order to work in school

[CRB check completed – office use only                                       
 [ ]
 [ ]   

Signed: ____________________________

Date:    ____________________________

PERSONAL INFORMATION

NAME:
_________________________________________________

ADDRESS:__________________________________________________
__________________________________________________________
__________________________________________________________

TELEPHONE: ________________________________________________

Thank you for your offer of help within school and your co-operation in completing this Declaration Form.

Mrs. L. Pickard
Headteacher

